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HIATTT HEA/OFFICE ORDER

In partial modification of the earlier Office Orders dated 29.09.2023,
23.01.2024 and 02.08.2024, and with a view to ensuring the smooth functioning of
the office, the following work allotments are hereby ordered, with immediate effect:

i. Shri Praphul Kumar, Stenographer Gr.-I. He will assist the CPIO in
all RTl-related work, in addition to his existing duties. In his absence. this
will be looked after by Shri O N Arya, UDC.

ii. Shri O N Arya, UDC. He will assist the Grievance Redressal Officer to
deal with the all grievances received on-line through the CPGRAM Portal as
well offline mode, in addition to his existing duties. In his absence, this will
be looked after by Shri Praphul Kumar, Stenographer Gr.-1.

iii. Shri Yaganeet Prakash, UDC. He will continue to work as Personal
Assistant (PA) to the Director.

iv. Shri Sourabh Soni, LDC. He will assist the HOO/AO in leave related
work, including file movement and entries in the Service Book (SB), in
addition to his existing duties. In his absence, this will be looked after by
Shri Shyamji Tiwari. LDC.

v. Shri G D Bamne, LDC. He will assist the assist the Oflicer i/¢ Works
to deal with all the assignments related to Civil/ Electrical Works that are to
be executed through CPWD, in addition to his existing duties. In his
absence. this will be looked after by Shri Sanjay Yadav, MTS(NT).

This issues with the approval of the Competent Authority.
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